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DIOCESE OF SAGINAW MISSION STATEMENT

We, the church of Saginaw, believe that learning is a life-long process to be nurtured
and sustained by all parish communities. We believe that Catholic schools provide vital

expressions of that mission. We believe that the immersion of students in the
living/learning environment of Catholic schools for more than 1,000 hours each year,

offers special opportunities to develop the whole Christian person for participation and
leadership in the Church and the global communities.

Catholic schools in the Diocese of Saginaw are committed to the education and
formation of the whole person - body, mind, and spirit - in the Catholic tradition of faith in

God, and service to the mission of Christ in the world.

Because of this commitment, our Catholic schools model and promote:

● Discipleship of Jesus Christ and the proclamation of the gospel both through the
spoken word and a way of life

● Knowledge and appreciation of Scripture and the Christian tradition as our family
story

● Excellence in academic achievement, teaching methods and use of resources
● Knowledge and experience of our rich traditions of prayer both personal and

communal
● Knowledge and experience of our liturgy, particularly the Liturgy of the Word and

the Eucharist
● A process of ongoing conversion and transformation
● A nurturing environment that develops the inner-personal relationships necessary

for full personal and community life
● Development of sound human and Christian virtues
● Knowledge of and commitment to the social teachings of the Church
● An appreciation and commitment to the local Church, i.e. the Diocese and the

Parish
● Education which involves the family and the Church
● Respect, appreciation and support for the diversity of cultures, ethnic

backgrounds, languages, and religions in our midst
● Commitment to respect for the earth and all its creatures and to the care and

proper distribution of its resources
● Appreciation of the reality that we are all members of a global community with its

attendant responsibilities

3



Mission Statement of Nouvel Catholic Central
Elementary School

We are Nouvel Catholic Central, called by Christ to learn, love, and
lead… courageously.

Belief Statements
We foster in all students a strong sense of faith, through traditions and Catholic beliefs.

We prepare students to be confident, caring Catholic citizens dedicated to serving their
community now and in the future.

We are dedicated to maintaining the highest standards of education within a structured,
inclusive and safe learning environment where all students’ needs are met.

We strive to maintain highly qualified, dedicated, faith-filled teachers.

We respect all by creating an atmosphere of open and honest dialogue at all levels.

Recognizing the need to educate the whole child, we offer and encourage students to
participate in our fine arts, athletic and other extracurricular programs.

History
Nouvel Catholic Central Elementary/Middle School opened in September 2014. The
school was formed by the merger of St. Stephen Catholic School and St. Thomas
Aquinas Catholic School. It is located at 2136 Berberovich in Saginaw, MI. The
enrollment for the first year was 521 students in Preschool through Eighth Grade. In the
fall of 2023, the middle school (7th and 8th grade) was moved to the high school
campus.
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GENERAL SCHOOL INFORMATION

Accreditation
Nouvel Catholic Central Schools are accredited through the Michigan Association of
Non-Public Schools.

Admission Information
Nouvel Catholic Central Schools admit students of any race, color, and national or
ethnic origin to all the rights, privileges, programs and activities generally accorded or
made available to students of the school. These schools do not illegally discriminate on
the basis of race, age, color, gender and handicap, national or ethnic origin in the
administration of its educational policies, employment practices, scholarship and loan
programs, or athletic and other school-administered programs.

All Catholic preschools, elementary schools and Diocesan high schools are open to
students who sincerely seek a Catholic education and meet admission requirements.
Because every Catholic child has a right to religious instruction and formation in the
Catholic faith, preference is given to Catholic students. No person shall be admitted as
a student in any Catholic school unless that person and his/her parent(s) subscribe to
the school’s philosophy and agree to abide by the educational policies and regulations
of the school and the Diocese. Whether Catholic or non-Catholic, the student must
agree to attend religious classes and the religious activities conducted in the school.

Priority list on student openings:
Diocesan Members of Vicariate 6, 7, and Bridgeport Assumption BVM
Members of other parishes
Non-Catholic students are admitted as space allows

Children entering Young Fives must be five (5) years old by December 31, and
Kindergarten must be five (5) years old by September 1, of admittance year. Students
will be conditionally accepted into Kindergarten with full acceptance contingent on
displayed readiness on the Kindergarten entrance test.

Requirements for all new students include:
● Verification of active parish affiliation/stewardship (Catholics only)
● Health Records
● Birth Certificate
● Baptismal Certificate (Catholic applicants only)
● Report Cards
● Standardized Test Results
● Record of IEP

All new students to Nouvel Catholic Central Schools will be given a trial period in which
to prove himself/herself both socially and academically. If during this trial period there
are any problems, a student may be asked to withdraw his/her attendance.

Students with learning differences are admitted as long as their needs can be met with
reasonable accommodations on the part of the school. Students that are admitted are
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on a probationary status for a period of three months, thus allowing school officials time
to determine whether the school can meet the student’s needs.

At the time of registration, all new students seeking admission to a Nouvel Catholic
Central School are evaluated on the basis of current standardized test scores and
report cards.

Nouvel Catholic Central Schools may refuse enrollment to a student who has violated
the following rules:

1. A student who has been expelled at any time during his/her educational career.
2. A student who has been suspended for five or more days during the last two

academic years.
3. A student who has dropped out of school or has attended school for less than

seventy-five percent of the regularly scheduled days in the past two academic
school years.

4. A student, who has been suspended for one to four days in the past two
academic years, may be refused enrollment depending on the issues and
conditions for his/her suspension. The student and parent will be required to
have an interview with the principal and superintendent prior to final
determination of enrollment.

Any further deliberation concerning refusal of enrollment will be directed to the
superintendent.

Sacramental Life
The sacramental life of the children of the Catholic tradition is an important component
of the faith development in Nouvel Catholic Central Schools. Sacramental preparation is
done through the Faith Formation Office of your home parish.

Conflict Management
All concerns and questions should be handled at the appropriate level. Direct
communication between individuals involved is the first step in handling conflict. There
are times when a resolution cannot be reached between the people who are involved.
At this point parents may contact the principal for further assistance after having tried to
resolve the question/concerns with the appropriate person.

Financial Obligations
Financial Assistance Forms are available at the Nouvel Catholic Central Schools office.
The mailing address is PO Box 6577, Saginaw, MI 48608-6577, or at the individual
school building. Tuition questions can be directed to the NCC Business Office,
989-399-2224.

BUILDING AND GROUNDS
NCCE/MS is a smoke free environment. Anyone wishing to use school facilities outside
the school day must obtain permission from the school administration. School
sponsored groups, clubs or organizations using school facilities before, during, or after
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school must have authorization by school administration. Insurance coverage is also
required by MCC.

Cafeteria
Students are expected to be courteous and respectful and only purchase food for their
personal consumption.

● Entry into the cafeteria and the food service lines is to be orderly and respectful
of others.

● Students will eat their lunch seated at a table. All students are responsible for
the cleanliness of the table and the floor area under the table.

● No fast foods are allowed when hot lunches are being served.

Title IX
The Diocese of Saginaw Catholic Schools has a Title IX Coordinator. The Title IX
Coordinator is responsible for coordinating compliance with Title IX of the Education
Amendments of 1972 which prohibits sex discrimination including, but not limited to,
sexual harassment, and sexual assault or violence that denies or limits a student’s
ability to participate in or benefit from Dioceses of Saginaw Catholic Schools’ education
programs, and activities.

The Diocese of Saginaw Catholic Schools does not discriminate on the basis of sex
against students, and will respond to reported violations of Title IX promptly, and
appropriately. In the event that an allegation includes behavior that is under review by
law-enforcement authorities, the Diocese of Saginaw Catholic Schools will assess the
timing of any investigation or action it may take so that it does not compromise the
criminal investigation.

If you have been sexually assaulted, you should immediately contact the local
law-enforcement authority, and seek medical attention. You may also contact the
Diocese of Saginaw Catholic Schools Title IX Coordinator.

For concerns or complaints of sex discrimination, sexual misconduct or other
gender-based issues, you should contact, as soon as possible, the Diocese of Saginaw
Catholic Schools Title IX Coordinator, Mr. Cormac Lynn, Ed.S., Superintendent, 5800
Weiss Street, Saginaw, MI, 48603, 989.797.6651, clynn@dioceseofsaginaw.org. In the
event that the Title IX Coordinator is unavailable, please contact the Assistant Title IX
Coordinator, Sister Mary Judith O’Brien, RSM, Chancellor, 5800 Weiss Street, Saginaw,
MI, 48603, 989.797.6620, mobrien@dioceseofsaginaw.org.

PARENTS

Parent’s Role in Education
We at Nouvel Catholic Central Schools, consider it a privilege to work with parents in
the education of children because we believe parents are the primary educators of their
children. Therefore, it is your right and your duty to become the primary role models for
the development of your child’s life – physically, mentally, spiritually, emotionally, and
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psychologically. Your choice of Catholic schools involves a commitment and exhibits a
concern for helping your child to recognize God as the greatest good in his/her life.

Parents as Partners
As partners in the educational process at Nouvel Catholic Central Schools, we ask
parents to set rules, times, and limits so that your child:

● Gets to bed early on school nights
● Arrives at school on time and is picked up on time at the end of the day
● Is dressed according to the school dress code
● Completes assignments on time
● Has lunch money or nutritional sack lunch every day

We also ask that parents:
● Actively participate in school activities such as Parent-Teacher Conferences
● See that the student pays for any damage to school books or property due to

carelessness or neglect on the part of the student
● Notify the school with a written note when the student has been absent or tardy
● Notify the school office of any changes of address or important phone numbers
● Meet all financial obligations to the school
● Inform the school of any special situation regarding the student’s well-being,

safety, and health
● Complete and return to school any requested information promptly
● Read school notes and newsletters and show interest in the student’s total

education
● Support the religious and educational goals of the school
● Support and cooperate with the discipline policy of the school
● Treat teachers with respect and courtesy in discussing student problems

The education of a student is a partnership between the parents and the school. Just
as the parent has the right to withdraw a child if desired, the school administration
reserves the right to require the withdrawal of a student if the administration determines
that the partnership is irretrievably broken.

Parent Organizations
Nouvel Catholic Central Schools have established School Committees/Improvement
Teams, the Home & School Association and Athletic Association. These organizations
work to support and enhance the educational ministry of the school. Fund-raising,
parent education, and building community are goals of these organizations. These
organizations operate under the accepted by-laws approved by NCCS.

Parent Volunteers
All individuals who volunteer in the schools will be asked to complete the Diocesan
mandated background check, complete the volunteer form, and attend a Virtus training.
All coaches working with children must also be fingerprinted.
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Criminal Background Checks
All Catholic school employees, including coaches, and volunteers who could potentially
be working alone with children, are required to have a criminal background check
conducted by the Michigan State Police (MSP) and the Federal Bureau of Investigation,
be fingerprinted, complete Virtus training and sign the Diocesan Behavior standards
form.

Minors who volunteer to work with children (in programs at the diocese, the parish, the
school or early childhood center, or any other diocesan institution) shall complete, and
have their parent/guardian complete a ‘Minor’s Statement of Background’ form.

Child Custody Issues
The school/parish shall recognize custodial parents and legal guardians as the primary
decision makers for their children. Legal documentation which restricts custody and/or
visitation by a non-custodial parent or relative shall be provided to the school/parish by
the custodial parent(s) or legal guardians(s) at the time of registration. The
school/parish shall be notified immediately regarding any changes to custodial
provisions by the court.

Non-custodial parents shall have access to school/parish records, conferences, and
information unless otherwise restricted by court order. Non-custodial parents may not
use the school/parish for the purpose of circumventing custody orders or visitation
rights. It is the obligation of parents to properly inform the school/parish of limits of
access to children, records or other information.

As a school, our most important responsibility is to empower and support our students
spiritually and academically. For this reason, if a custody issue were to arise during the
school year between parents, teachers will not be permitted to write letters in support of
either parent.

SCHOOL POLICY

School Hours
● Grades Y5 through 6th: 7:50 a.m. to 3:15 p.m. daily. Students not in their

homeroom by 8:00 a.m. are considered tardy.
● Preschool: 8:00 a.m. to 11:00 (½ day), 8:00 a.m. to 3:00 (full day)

The school doors open for students at 7:15 a.m. to allow Y-5 through 6th grade students
into the building.

At Nouvel Catholic Central Schools we work in partnership with parents to enable each
child to develop as an independent learner. Elementary school parents should allow
their child(ren) to enter the school building on their own each morning. Various classes
invite parent involvement or visitation on particular occasions.
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Students not picked up by the end of carpool time (3:30 p.m.) will be sent to the
latchkey to await their parents’ arrival. A fine of $4.00 per child may be assessed for
every 15 minutes.

The school office is open on all school days from 7:15 a.m.- 3:45 p.m.

School Visitors
School visitors (volunteers, parents, etc.) must come to the main office. For safety and
security reasons, each person is required to sign in at the office when he/she enters
the building for any reason. All visitors and/or volunteers are required to wear a
designated badge that may be picked up in the office. Visitors and/or volunteers are to
return the nametags and sign out at the time of departure.

Attendance Guidelines and Procedures
The primary responsibility for ensuring regular and prompt school attendance rests with
the parent(s)/guardian(s) and the student. Through cooperative efforts between the
parent(s)/guardian(s) and the school staff, it is hoped that each student will develop
attendance habits and attitudes which will be helpful to his/her present and future
endeavors.

Parent(s)/Guardian(s) have a responsibility to give a written statement and/or
confirmation to the school each time a student is absent for any reason.

Absences and Tardies
Regular attendance fosters a classroom community between teachers and children.
Students who attend school regularly are more likely to succeed academically. Students
gain background knowledge from discussions while learning in school. Attending school
also provides time for social interactions with peers and leads to overall student growth.
Students should arrive at school by 7:50 a.m. to ensure that they are in their classroom
and ready to learn when school begins at 8:00 a.m. When a student will be absent from
school, a parent should call or email the office by 9:00 a.m. each day of the absence.
For absences that are not called in, notification will automatically be sent to the parent
notifying them of their child’s absence.

Students who are absent due to illness have one day for each day of absence to make
up the missed assignments, quizzes or tests. Teachers are not required to give make-up
tests or assignments for absences due to vacations. No assignments will be given in
anticipation of the vacation.

If a student will be gone for more than 3 consecutive days or if the student has
excessive absences, the school may request a doctor’s excuse. If a doctor’s note is not
provided on request, absences will be marked unexcused.

The following interventions are intended to support students and families should
absences from school become a distraction from student learning.

At five (5) absences, a student and family will receive a notice from the school,
noting the importance of school attendance.
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At ten (10) absences, a student and family will receive a notice from the school
and meet with a school official to discuss what barriers might be leading to
absenteeism. The goal of this meeting is always to consider resources and build
a plan of action to reduce absenteeism.

At fifteen (15) absences, a student and family will receive a notice from the
school and meet with a school official as well as the School Resource Officer
(SRO) to discuss what barriers might be leading to absenteeism. Again, the goal
of this meeting is to consider resources and build a plan of action that reduces
absenteeism.

Note: The same protocol will be followed to support students with chronic tardiness.

Student Records (FERPA)
Nouvel Catholic Central Schools adheres to the Buckley Amendment (Family Education
Rights and Privacy Act) regarding access to student records.

Students requesting records/transcripts/recommendations must make a five school-day
request to the School Office. All forms should be submitted to the school office for
distribution. Completed forms will be sent via U.S. Mail. Special handling will require
that all postal fees be paid by the parents.

School Property
Students who carelessly destroy or damage any furniture, equipment, buildings, or
anyone’s personal property will be subject to disciplinary action and obligated to pay the
full amount of repairs and labor or replacement. The student will pay a fine or
replacement fee for damaged or lost texts before any final reports, transcripts, or
diplomas are presented.

Field Trips
1. Field trips are designed to correlate with teaching units and to achieve curricular

goals.
3. Individual teachers, in consultation with the school administration, reserve the

right to restrict or deny student participation on any field trip due to, but not
limited to, poor academic performance, excessive absences/tardies, and/or poor
conduct.

4. A written official permission slip, signed by the parent, is required before a child
will be permitted to attend a field trip activity. Verbal permission cannot be
accepted. (A telephone call will not be accepted in lieu of the proper field trip
permission slip.)

5. Parents may refuse to permit their child from participating in a field trip by stating
so on the proper form.

6. Students who are participating in the field trip must ride the bus to and from the
field trip with their class.

7. All monies collected for the field trip are non-refundable.
8. Cell phones are not allowed on field trips unless otherwise directed by the

teacher and/or administration.
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Outside Parties
Invitations for parties taking place outside of school should be sent to the homes of
students via the U.S. Mail or email, unless an invitation is being given to every student
in the entire grade.

Gum
Chewing gum is not permitted at any time in the school building.

Student Withdrawal
Arrangements to withdraw from school are to be initiated with the Nouvel Admissions
Office. In order to withdraw from school:

● A withdrawal form must be completed stating why the student is leaving.
● Providing no fees have been incurred, the withdrawal process will be completed.

If fees have been incurred, Nouvel Catholic Central School will bill the family.

Office Records
Parents/Guardians are requested to notify the school office in writing of any change of
address, home telephone numbers, cell phone numbers, business phone numbers,
email addresses and/or phone numbers of emergency contacts.

Uniforms and Dress Code
All students must be in uniform every day. There will be out-of-uniform days, which will
be announced during the course of the school year. Students who are out of uniform will
receive a warning for the first offense. If failure to comply with the dress code continues,
consequences will be administered by school staff.

Cell Phones
Cell phones are permitted in school but must be kept in the off position and in the
locker. If there are urgent messages that need to be relayed to students, please call the
school office and staff will deliver the message. Phone usage is not permitted before
the school bell rings in the morning. If a student must use their cellphone at the end of
the day to confirm a ride, they must re-enter the school building to do so. The
designated phone usage area is between the main entry/front doors and security doors.

Any violation of cell phone usage is left to the discretion of the principal.

Off-Campus Conduct
The administration reserves the right to discipline students, including expulsion, for
conduct whether inside or outside school, that is detrimental to the reputation of the
school and for off-campus behavior that is not in line with behavior expectations of its
students during the course of the school day.

Cheating
Cheating of any type will not be tolerated. Students who choose to cheat face a failing
grade, detention, suspension, and/or expulsion.
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Drugs, Alcohol, Tobacco, & Vaping
Students who possess drugs, tobacco, alcohol and/or vaping materials at school or at
any school function face suspension and/or expulsion.

Detention
Detention may be issued for a breach of classroom and/or school rules. Parents will
receive notification of detention prior to the day to be served. Detention takes
precedence over appointments, practices, lessons, ball games, etc.

Suspension
Students who are given an in-school suspension will be required to report to school
each day and report to a supervised area. Students who receive an out-of-school
suspension will not be allowed on campus or to participate in any after-school activities
promoted by Nouvel Catholic Central Schools during the time of their suspension.

Expulsion
Expulsion is an extremely serious matter. Students who pose a threat to themselves or
to others, participate in illegal activities, gross misconduct, and violations of local/state
ordinances and laws may be expelled from a Nouvel Catholic Central School. Students
who have been expelled will not be allowed to return to the school without prior
permission from the Head of School of Nouvel Catholic Central Schools.

Search and Seizure
The Nouvel Catholic Central Schools Head of School has charged school authorities
with the responsibility of safeguarding the safety and well-being of the students in their
care. In the discharge of that responsibility, school authorities may search school
property such as lockers used by students, desks or storage areas used by students or
the person or property of a student.

Snow Days and Delays
In the interest of safety, school occasionally needs to be canceled due to inclement
weather. Parents can sign up to receive an emergency text, email, and/or phone call
announcing the closing of school. Announcements are made on all local T.V.
stations/websites between 6:00 and 7:30 a.m.

Guest Teachers (Substitutes)
Circumstances occur that necessitate having a guest teacher in your students’
classroom. A guest teacher is provided with detailed lesson plans to facilitate
consistency in the classroom. Students are expected to follow classroom rules and
treat the guest teacher with courtesy and respect.
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ACADEMIC POLICY

Curriculum
The Diocesan curriculum guidelines, consistent with the State of Michigan guidelines,
are followed for the teaching of all secular subject areas.

Report Cards
Report cards will be sent home quarterly. For students who enroll after the 6th week of
a marking period/quarter, traditional letter grades may not be given. In lieu of a
traditional letter grade, a designation of credit/no credit may instead be made on a
newly enrolled student’s report card.

Grading Scale
Nouvel Catholic Central Elementary School will use the following grading scale:
A+……………………………………. 96.7 - 100
A ……………………………………. 93.3 – 96.6
A -……………………………………. 89.9 – 93.2
B+……………………………………. 86.5 – 89.8
B …………………………………….. 83.1 – 86.4
B-…………………………………….. 79.7 - 83
C+……………………………………. 76.3 – 79.6
C……………………………………… 72.9 – 76.2
C -……………………………………. 69.5 – 72.8
D+……………………………………. 66.1 – 69.4
D……………………………………… 62.7 - 66
D -……………………………………. 59.3 – 62.6
F……………………………………… 59.2 and below

Behavior Expectations
Guided by the conviction that student behavior requires internal control, Nouvel Catholic
Central Schools embrace a philosophy of behavior expectations that assist the student
to develop self-discipline and character. Our philosophy emphasizes the following
expectations for each student:

Y5 - 6th BEHAVIOR EXPECTATIONS

BE PROMPT AND PREPARED
1. Dressed in proper uniform.
2. Be seated with materials and ready to learn.

RESPECT
Authority
1. Listen to authority.
2. Follow directions promptly.
3. Accept responsibility for your behavior.
Self
1. Respect your own body.
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2. Respect your own property.
Property
1. Respect all property.
2. Respect your own property.
3. Use materials and equipment appropriately.

DISPLAY A CONCERN FOR LEARNING
1. Remain on task.
2. Allow others to remain on task.
3. Come with assignments complete.

DISPLAY APPROPRIATE CHARACTER
1. Display positive character.
2. Display productive character.

Code for the Behavior Expectations

Grade for Report Card Criteria for Grade Comment

1 0 – 3 checks (Excellent)

2 4 – 7 checks (Good)

3 8 – 11 checks (Needs to Improve)

4 Over 11 checks (Unacceptable)

Students receiving over 11 checks in a marking period may lose the privilege of attending
class field trips.

5th and 6th Grade Honor Roll
Students in the 5th and 6th grades who meet the following criteria will be eligible for
quarterly recognition on the school honor roll. Students who enroll after the 6th week of
a marking period will not be eligible during that marking period/quarter, for placement on
the honor roll.

Bishop Honor Roll
All “A” report card. No more than three checks and no “E” in Behavior Expectations.
Students are not eligible for Honor Roll if they have reached step 7 or above in the
Behavior Expectation Program.

Principal Honor Roll
All ”A” and “B” report card. No more than seven checks and no “E” in Behavior
Expectations. Students are not eligible for Honor Roll if they have reached step 7 or
above in the Behavior Expectation Program.
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Faculty Honor Roll
All “A” and “B” and one “C” report card. No more than seven checks and no “E” in
Behavior Expectations. Students are not eligible for Honor Roll if they have reached
step 7 or above in the Behavior Expectation Program.

Parent/Teacher Student Conferences
Two Parent-Teacher Student Conferences are held each year. Conference schedules
are prepared by the school office and available times and dates are sent to parents well
in advance of the scheduled date.

Testing
The NWEA (MAP) test is given to all students, K through 6th grade, three times a year.
Results of the testing are viewed by the student’s teacher and principal and a parent
report is sent home at the end of the next marking period. No testing information is
shared at a state level. The Superintendent and Head of School have access to the
testing results for all students at Nouvel Catholic Central Elementary.

Technology Policy
To protect the integrity of the networks and workstations, authorized users are expected
to exercise responsible, ethical behavior when using the technology resources of
Nouvel Catholic Central Schools. Each user must abide by the technology policy and
Internet guidelines. All users must receive training and will sign an Acceptable Use
Agreement prior to accessing the Internet.

Promotion Policy and Retention Policy
Advancement to the next grade is based on a student’s daily performance, test results,
recommendations of teachers, and the student’s ability to complete work successfully
on a more advanced level.

Promotion to the next grade depends on successful completion of all subject areas.
The school administration may recommend the repetition of a grade, tutoring, or
summer school classes as a requirement for promotion when, after conferences with
teachers and parents, it is believed that such action will better prepare the student
academically or emotionally for the next grade.

Athletic Eligibility
Student behavior directly reflects on our school. Therefore students are expected to
conduct themselves with respect and dignity at all times whether they win or lose.
Participating in extracurricular activities is also considered a privilege, not a right.
These activities are always second to academics, thus the following guidelines have
been set for all students.

● Students receiving an “F” in any core subject will not participate in
extracurricular activities, beginning after the fourth week of the marking
period.

● Any student who is suspended for any reason will not participate in
extracurricular activities.
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Any student not meeting the above guidelines will be ineligible to participate in practice
or games for one week. They will be evaluated after the week of ineligibility. After three
weeks of ineligibility, students will be removed from the team.

Students are required to be in school for a minimum of a half-day on game days or to
attend practice.

Library
The school has a well-equipped library and media center. Students are encouraged to
use the library for curricular enrichment and pleasure reading. Borrowed books are to
be returned on time and in good condition.

HEALTH AND SAFETY

Illness, Medical Conditions & Dispensing of Medication
When returning to school after an illness, students should be free of a fever for 24 hours
prior to their return or in the case of vomiting, must remain home for at least 24 hours
after the last occurrence.

Appropriate forms must be completed and filed with the office before any medications
will be dispensed. Parents are asked to inform the school regarding special medical
needs, including food allergies, and provide appropriate information regarding their
student needs.

Asbestos and Pesticides
An asbestos policy is in place for all of the NCC buildings. Communication will occur
annually to parents of any concerns with Asbestos Containing Material (ACM). In
addition, the school office maintains an asbestos file regarding inspections by the
Environmental Protection Agency (EPA).

As part of pest management programs, pesticides are occasionally applied. You may
request to be informed of any pesticide application made to the school grounds or
buildings. In certain emergencies, pesticides may be applied without prior notice, but
you may ask for notice following any such application.

Telephone
Permission to use the telephone must be obtained from the school secretary. The office
phone is a business phone and students are permitted to use it only in case of an
emergency.

Student Directory
Early in the school year, each family receives a Student Directory listing students’ and
parents’ names, addresses, home telephone number and email addresses. This
directory should not be used or sold for other purposes. Parents must inform the school
office if they do not want their information published in the directory.
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Emergency Drills
State law requires that fire drills be held 5 times per year, tornado drills be held 2 times
a year, and lockdown drills held 3 times a year. Students should follow all set guidelines
for drill participation.

Crisis Plan
Nouvel Catholic Central Elementary School has implemented a “crisis plan” to address
a number of different emergency situations. All teachers and staff are aware of the
procedure to follow to keep your children safe.

Child Abuse/Neglect Reporting
Nouvel Catholic Central Schools abides by the Child Abuse Laws of the State of
Michigan. The State of Michigan mandates school personnel to report suspected cases
of child abuse and neglect to the appropriate county department or local law
enforcement agency.

Right to Amend
The administration reserves the right to waive and/or deviate from any and all
disciplinary regulations for just cause at his or her discretion. (Amended August, 2023)

Nouvel Catholic Central Schools reserves the right to amend this Handbook. Notice of
amendments will be sent to parents via school newsletters.
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DRESS CODE

Nouvel Catholic Central Elementary School students should be dressed at all times in a
manner that reflects pride in their school. Neatness in dress and grooming will reflect
this pride and set a tone of serious commitment to a learning environment. Parents are
strongly advised to help enforce this dress code.

Boys’ Uniform/Y5-6th
Regular Uniform

● Pants: Navy blue plain dress slacks.
● Shirts: Polo in white or gray and white dress shirt. No logos, except for the

approved NCC logo.
● Sweatshirts: Crewneck or 1/4 zip with logo in gray or royal blue.
● Sweaters: Cardigan, pullover or vest style sweaters, must be white, gray or navy.
● Shorts: Navy blue dress/uniform shorts from April thru October only but not on

Mass days.
● Shoes: Must be dress leather, closed toe, loafer style, laced/tied or velcro.

Brown, tan, gray, navy or black are all acceptable colors. No athletic, moccasin or
canvas style

Mass Day
● Uniform pants and white dress shirt with a tie. Sweaters are allowed.

Friday Spirit Day
● Uniform bottoms or jeans and a spirit top.

Boys' Dress Code Guidelines
● Pants should be plain dress style. Cargo, joggers and jean styles are not

permitted.
● Socks should be solid navy, black, gray or white (Y5-6).
● Belts in brown, black or navy are required when wearing uniform pants/shorts.

They should not include any lettering or designs.
● Hair must be clean and neat for all students with hair above the collar, not in eyes

or over ears.
● No hairstyles that draw undue attention will be permitted.
● Hair color should be natural hues. No streaks of unnatural colors (pinks, green,

etc.) on any part of the hair.
● No earrings allowed and no visible body piercing.
● No excessive jewelry will be permitted that draws undue attention.
● Religious necklaces and medals may be worn but not to exceed 1-1/2".
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Girls’ Uniform/Y5-6th
Regular Uniform

● Jumpers/Skirts: Blue plaid jumper (Y5-3), blue plaid skirts (4-6) and solid navy
skirts (Y5-6).

● Shirts: Polo in white or gray and white dress blouse. No logos, except for the
approved NCC logo.

● Sweatshirts: Crewneck or 1/4 zip with logo in gray or royal blue.
● Sweaters: Cardigan, pullover or vest style sweaters, must be white, gray or navy.
● Pants: Navy blue plain dress slacks.
● Shorts: Navy blue dress/uniform shorts from April thru October only but not on

Mass days.
● Shoes: Must be dress leather, closed toe, loafer style, laced/tied or velcro.

Brown, tan, gray, navy or black are all acceptable colors. No athletic, moccasin or
canvas style.

Mass Day
● Blue, school approved plaid jumper/skirt and white dress blouse. Sweaters are

allowed.
Friday Spirit Day

● Uniform bottoms or jeans and a spirit top.

Girls' Dress Code Guidelines
● Jumper and skirt length should be no shorter than 4" above the middle of the

knee (unrolled and unaltered). Shorts should be a longer inseam and similar in
length to the skirts.

● Shorts should be uniform style short with longer inseam, cannot be athleisure
material.

● Modesty (cartwheel) shorts are recommended under jumpers or skirts but not
required.

● Leggings can be worn under a skirt or jumper and must be navy, black, gray or
white.

● Socks and tights should be solid navy, black, gray or white (Y5-6).
● Belts in brown, black or navy are required when wearing uniform pants/shorts.

They should not include any lettering or designs.
● Hair accessories should compliment school colors and not draw undue attention.
● No hairstyles that draw undue attention will be permitted.
● Hair color should be natural hues. No streaks of unnatural colors (pinks, green,

etc.) on any part of the hair.
● Make-up or nail polish for Y5-6 is not allowed. Make-up or nail polish should not

draw undue attention in 7-12 grade.
● No excessive jewelry will be permitted that draws undue attention. Studs and

small earring styles are allowed.
● Religious necklaces and medals may be worn but not to exceed 1-1/2".
● No visible body piercing other than the ear. Eyebrow, lip, nose, tongue, ear

gauges, plugs are not permitted.
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Dress Code Guidelines - All Students
● Shirts must be tucked in and buttoned at all times on regular uniform and Mass

days. Only the top button can be unbuttoned on polos and dress shirts.
● Coats are not permitted to be worn during the school day and must be kept in

lockers.
● Spirit Day tops can include t-shirts, sweatshirts (all styles) with Nouvel branding

in the 4 Nouvel colors of white, gray, royal blue and black.
● Crop tops are not allowed, including on spirit days.
● No athletic sandals, flip-flops, crocs, open-heeled or open-toed shoes.
● Jeans should be without rips/tears/excessive distressing.
● No athletic shorts are allowed during the week, including spirit days.
● Additional theme days during the school year (homecoming, reading month,

exams, etc.) may allow for items normally not allowed such as athletic shorts and
other colored items. Those special days and allowed items will be communicated
by the school.

● No tattoos (temporary or permanent) may be visible while at school and while
representing the school in school sponsored events, without administrative
approval. Writing and/or coloring on students is not allowed.
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HARASSMENT/BEHAVIOR RUBRICS
As we have all been formed in God’s image, with our own abilities and competencies,
we understand that each child and situation is unique. Consideration will be given when
evaluating each individual circumstance to ensure fair, appropriate, and equitable
discipline. The Harassment/Behavior Rubrics are meant to act as a tool in helping the
administration and staff to fairly administer consequences for misbehavior though final
decisions will be made at the discretion of school administration.

Young 5’s/Kindergarten

Levels Behavior First Time Second TIme Third Time Fourth TIme

Level 1
Teasing/
Disrespect Towards Others

-Unkind gestures
or looks
-Name calling
-Insults
-Behaviors that
hurts others
-Swearing

-Discuss
alternate action
-5 minute loss of
privileged time

-Discuss
alternate action
-10 minute loss
of privileged time

-Discuss
alternate action
-Loss of 1
privileged time
-Parent
notification
-Record on chart

-Discussion with
principal
-Loss of 1
privileged time
-Parent
notification
-Record on chart

Level 2
Mild Physical Contact/
Intimidation/
Harassment/

-Pushing
-Shoving
-Hitting
-Grabbing
-Pinching
-Hair Pulling
-Throwing
Objects
-Threats of
aggression
-Social Exclusion
-Stealing
-Damaging the
property of
others

-Discuss
alternate action
-10 minute loss
of privileged time

-Discuss
alternate action
-Loss of 1
privileged time
-Parent
notification
-Record on chart

-Office referral
-Loss of 2
privileged times
-Parent
notification
-Record on chart

-Office referral
-Loss of 3
privileged times
-Parent
notification
-Record on chart

Level 3
Severe Physical Contact

-Punching
-Biting
-Spitting
-Kicking
-Slapping
-Fighting
-Behavior that
may cause injury
to others

-Discuss
alternate action
-Office referral
-Loss of 1
privileged time
-Parent
notification
-Record on chart

-Office referral
-Loss of 2
privileged times
-Parent
conference
-Record on chart

-Office referral
-Loss of 3
privileged times
OR Possible 90
minute in-school
suspension at
principal’s
discretion
-Parent
conference
-Record on chart

-Office referral
-1 day in-school
suspension at
the principal’s
discretion
-Parent
conference
-Record on chart

Level 4
Possession of Dangerous
Items

-Drug, alcohol, or
nicotine
possession or
supplies
-Bomb threat
-Arson
-Explosives,
fireworks
-Weapons

-Office referral
-Record on chart
-Parent
conference
-Suspension
(1-10 day) and/or
expulsion at
principal’s
discretion
-Notification to
police

-Office referral
-Record on chart
-Parent
conference
-Suspension
(5-10 day) and/or
expulsion at
principal’s
discretion
-Notification to
police

-Office referral
-Record on chart
-Parent
conference
-Suspension (10
day) and/or
expulsion at
principal’s
discretion
-Notification to
police

-Office referral
-Record on chart
-Parent
conference
-Suspension (10
day) and/or
expulsion at
principal’s
discretion
-Notification to
police
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1st, 2nd and 3rd Grade

Levels Behavior First Time Second TIme Third Time Fourth TIme

Level 1
Teasing/
Disrespect Towards Others

-Unkind looks or
gestures
-Name calling
-Insults
-Behaviors that
hurt others
-Swearing

-Warning
-Record on chart

-One lost recess
period
-Record on chart

-Two lost recess
periods
-Record on chart
-Parent
notification

-Two lost recess
periods
-Record on chart
-Parent
conference

Level 2
Moderate Physical Contact/
Intimidation/
Harassment/
Social Exclusion

-Hitting, pushing,
or grabbing,
kicking, etc.
-Prohibiting
others from
joining a group
-Rumors or
gossip
-Malicious notes
-Threats of
emotional or
physical
aggression
-Throwing
objects
-Rough Play
-Racial, ethnic,
or -sexual name
calling
-Other severe
forms of
harassment

-One lost recess
period
-Parent
Notification
-Record on chart

-Office referral
-Two lost recess
period
-Parent
Notification
-Record on chart

-Office referral
-Two lost recess
periods
-Parent
conference
-Record on chart

-Office referral
-Three lost
recess periods
-Parent
conference
-Record on chart

Level 3
Severe Physical Contact/
Intimidation/
Harassment

-Punching,
kicking, biting,
spitting, or
slapping
-Fighting
-Behaviors that
may cause injury
to others

-Office referral
-Two lost recess
periods
-Record on chart
-Parent
conference

-Office referral
-Three lost
recess period
-Record on chart
-Parent
conference

-Office referral
-1 day in-school
suspension
-Record on chart
-Parent
conference

-Office referral
-2 day in-school
suspension
-Record on chart
-Parent
conference

Level 4
Possession of Dangerous Items

-Drug, alcohol, or
nicotine
possession or
supplies
-Bomb threat
-Arson
-Explosives,
fireworks
-Weapons

-Office referral
-Parent
conference
-Record on chart
-Suspension
(1-10 day) and/or
expulsion at
principal’s
discretion
-Notification to
police

-Office referral
-Parent
conference
-Record on chart
-Suspension
(5-10 day) and/or
expulsion at
principal’s
discretion
-Notification to
police

-Office referral
-Parent
conference
-Record on chart
-Suspension (10
day) and/or
expulsion at
principal’s
discretion
-Notification to
police

-Office referral
-Parent
conference
-Record on chart
-Suspension (10
day) and/or
expulsion at
principal’s
discretion
-Notification to
police
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4th, 5th and 6th Grade

Levels Behavior First Time Second TIme Third Time Fourth TIme

Level 1
Teasing/
Disrespect Towards Others

-Unkind looks or
gestures
-Name calling
-Insults
-Behaviors that hurt
others
-Swearing
-Rough Play

-Warning/15
second
intervention
-Record on
chart

-15 second
intervention
-Record on chart
-One silent
supervised
recess
-Time to Think
Form

-15 second
intervention
-Three silent
supervised
recesses
-Record on chart
-Parent
notification
-Behavior Plan

-Meeting with
Principal
-Record on chart
-Parent
conference
-Time to Think
Form
-In- School
Suspension

Level 2
Moderate Physical Contact/
Intimidation/
Harassment/
Social Exclusion

-Hitting, pushing, or
grabbing, kicking,
etc.
-Prohibiting others
from joining a group
-Rumors or gossip
-Malicious notes
-Threats of
emotional or
physical aggression
-Throwing objects
-Rough Play
-Racial, ethnic, or
-sexual name
calling
-Other severe forms
of harassment

-Warning/15
second
intervention
-One silent
supervised
recess
-Record on
chart
-Parent
notification
-Opportunity to
apologize/make
it right

-Warning/15
second
intervention
-Three silent
supervised
recesses
-Time to Think
Form
-Record on chart
-Parent
notification

-Warning/15
second
intervention
-Five silent
supervised
recesses
-Time to Think
Form
-Record on chart
-Parent
notification
-Parent
conference
-Behavior Plan

-Office referral
-Suspension
(length and
location at
principal’s
discretion)
-Record on chart
-Parent
conference

Level 3
Severe Physical Contact/
Intimidation/
Harassment

-Punching,
slapping, kicking,
fighting, spitting at
others
-Fighting
-Threats
-Racial,ethnic,
sexual, or other
forms of severe
harassment,
intimidation, stalking
-Inappropriate
touching
-Inappropriate use
of social media

-Office referral
-Five lost recess
periods
-Record on
chart
-Parent
notification
-Time to Tink
Form

-Office referral
-In school
suspension
-Record on chart
-Parent
conference
- Behavior Plan

-Office referral
-In school
suspension
-Record on chart
-Parent
conference
-Review/modify
Behavior Plan

-Office referral
-Out of school
suspension
-Record on chart
-Parent
conference
-Mandatory
professional
intervention

Level 4
Possession of Dangerous
Items

-Drug, alcohol, or
nicotine possession
or supplies
-Bomb threat
-Arson
-Gang activity
-Explosives,
fireworks
-Weapons

-Office referral
-Record on
chart
-Parent
conference
-Suspension
(1-10 day)
and/or
expulsion
-Time to Think
Form
-Notification to
police

-Office referral
-Record on chart
-Parent
conference
-Suspension
(5-10 day) and/or
expulsion
-Time to Think
Form
-Notification to
police

-Office referral
-Record on chart
-Parent
conference
-Suspension (10
day) and/or
expulsion
-Time to Think
Form
-Notification to
police

-Office referral
-Record on chart
-Parent
conference
-Suspension
(minimum 10
day) and/or
expulsion
-Notification to
police
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Signature Page

I have read the 2023/2024 Parent/Student Handbook and agree to follow the school
policies and procedures as stated.

Parent signature______________________________________Date_________

Parent signature______________________________________Date_________

Student signature_____________________________________Date_________

Student signature_____________________________________Date_________

Student signature_____________________________________Date_________

Student signature_____________________________________Date_________
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